Copyright

Requirements



COPYRIGHT

It is the intention of the Newton County School System to adhere to current copyright
laws and guidelines. Employees and students are expected to follow provisions of the
United States Code, entitled “Copyright,” and other federal legislation and guidelines
pertaining to the retention, duplication, and use of copyrighted material. Copying which
is not specifically allowed by copyright law, license agreements, proprietor’s permission,
or fair use guidelines is prohibited.

Copyright gives all rights to the creator with certain limitations, one of which is Fair Use.
Traditionally, the courts have considered copying for the purpose of teaching to be “fair
use”. These guidelines clarify the rights of educators to copy materials for educational
purposes and take into consideration:

1. purpose and nature of the use

2. nature of the work (types of material)

3. portion used in relationship to the entire copyrighted work

4. effect on potential market for or value of the work

There are several sources available to outline current guidelines. A purchased copy of
Copyright: A Guide to Information Resources, 3™ Ed. by Gary H. Becker is considered to
be a part of this policy manual and should be used as a standard reference. The first
seven pages of the guide are entitled, “Quick Reference Guide,” and provide a condensed
source for easy reference. The county technology department also has available the video
series entitled, “Copyright in the Age of Technology,” (4 videos- Copyright 2003).
Additional resources include:

www.glc.k12 ga.us/tre/

( At the above site, go to Educational Resources; then to Copyright Issues)

http://www.uspto.gov/web/offices/dcom//olia/confu/index.html

Gary Becker’s e-mail: gbecker@earthlink.net

It is the responsibility of the media specialist in each school to:

e annually inform his/ber faculty of the copyright policy of Newton County School
System

¢ inform faculty that liability for willful infringement is placed upon the person
making or requesting the copy, not the administration or media specialist
maintain records validating that the staff has been informed of copyright policy
keep on file Copyright Adherence Forms signed by all teachers and
paraprofessionals (Appendix p. 30 )

e send to the County Director of Special Services notification that the staff has been
informed of copyright guidelines. (Appendix p. 31)

e place appropriate copyright notices on or near all equipment capable of making
copies (Appendix p. 32-34)



- COPYRIGHT

FAIR USE

Under the doctrine of "fair use” certain copying can be done. At present, fair
use is not clearly defined in all areas, especially the nonprint categories. The following
parameters are accepted as standard operating procedures relative to copyright. Legal
copying must fall under the criteria for "fair use". Fair use takes into consideration:

1. Purpose and nature of the use including whether such use is of commercial
nature or is for non-profit educational purposes.

2. Nafure of the copyrighted work.

3. Amount as related to the work as a whole.

4. Effect on potential market for, or value of, the copyrighted work.

Caution must be exercised in the interpretation of "fair use”. All four of the
criteria listed above must be met. Additionally, it cannot be assumed that copying

(print and nonprint) done for educational purposes automatically falls within the

. " . L
— doctrine of "fair use".

{ GUIDELINES FOR THE CLASSROOM TEACHER

Single copies may be made of the following:
. h A chapter from a book.
An article from a periodical or newspaper.
A short story, essay, or poem.
A chart, graph, diagram, cartoon*, or picture.

A short excerpt (up to ten percent) of a unit of music such as a song or
movement.

Multiple copies (allow no more than one copy per pupil for classroom use) may
be made of the following:

A complete poem of less than 250 words.
— An excerpt of less than 250 words from a longer poem.

Q/, A story, essay or article of less than 2,500 words.
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One illustration (chart, graph, picture, etc.) from a book or periodiéal.

Up to ten percent of a unit of music for academic purposes OTHER
THAN performance.

Make emergency copies to replace purchased copies which, for any reason,
are not available for an imminent performance, provided purchased
replacement copies shall be substituted in due course.

TEACHERS MAY NOT:
Copy protected materials without inclusion of a notice of copyright.

Copy from "consumable" works such as standardized tests, answer sheets
or class workbooks.

Copy in order to cfeate anthologies or to substitute for them.

Copy on direction from a higher.authority.

Copy to substitute for the purchase of books, periodicals or music.
- Make multiple copies more than nine times in one term.

Copy more than one short work or two excerpts from one author’s work
in one term.

* NOTE: COPYRIGHTED, SYNDICATED CARTOON CHARACTERS
MAY NOT BE REPRODUCED. -
(The preceding guidelines were the result of activity by a committee of
authors, publishers and educators who made their recommendations to
Congress. The guidelines were endorsed by the House in the House
Report.)

NONPRINT GUIDELINES

- Since clear guidelines have not been established in the nonprmt area, it is imperative
that educators keep their practices within the scope of "fair use" criteria when copying
with audiovisual equipment.

"Fair use” does not imply unlimited use and in no case should the duplication result
~ - in a production that would deprive a producer of a potential sale. -"FAIR USE" SEEMS
-~ .. TO MEAN "A SMALL PART OF SOMETHING THAT IS NOT IMPORTANT TO
THE WHOLE AND THAT IS USED AND THEN ERASED". Consequently, it is illegal
__.~ to COPY any significant portion of any commercial television program, audiotape, = -
" record, filmstrip, computer software, etc. Charging admission to a media production
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PAVRLGIAD viLiTall.

For library media specialist to legally tape a broadcast program from a LOCAL
television station (one without a charge to the general public), a teacher must request it.
Automatic recording (in anticipation of a request) is not allowed. Pay services (out of
the local area) are not included under this guideline. Those rights would have to be
obtained from the companies providing these services (cable or satellite).

KASTENMEIR’S GUIDELINES

A broadcast program may be recorded off-air simultaneously by a nonprofit
educational institution. (The library media specialist represents the nonprofit
educational institution.) This program may be kept by the institution NOT LONGER
THAN 45 CONSECUTIVE CALENDAR DAYS after the date of the recording. The
program may be used ONCE by the requesting teacher in face-to-face instruction and
repeated once for reinforcement if necessary during the ten (10) consecutive school day
period immediately following the recording of the program. Upon conclusion of the 45
day period, the tape of the program MUST BE ERASED.

1. The material cannot be taped by a nonprofit educational institution
without a teacher request.

2. The material must be used in face-to-face instruction in the cause of
RELEVANT* teaching activities.

* The material must be part of the educational curriculum, written in
the lesson plan and a part of other systematic teaching activities.
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